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INTRODUCTION 
 

1.1 FIRST HEADING 

The Introduction is your first chapter. The purpose of the Introduction is to introduce the 

reader to the problem. The Introduction is a concise statement of the problem and an outline of 

the scope, aim, and nature of the research. It should also include a review of the literature 

pertinent to the subject. Your introduction should lead the reader by the hand and allow him or 

her to understand what problem you are solving and how you are solving it. It should lead the 

reader into the thesis. Note that each new chapter section is two inches from the top of the page, 

capitalized, bold and centered. The Introduction starts on page 1 of your thesis or submitted 

paper. 
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MATERIALS AND METHODS 

2.1 FIRST HEADING 

The purpose of the Materials and Methods is to recount, in a concise manner, the 

materials and methods employed in your work. It should also include sufficient information so 

that the study could be repeated. Also, caution must be used to avoid including results and/or 

conclusions.  
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First Subheading 

Subheadings are used to divide a chapter or section in to discreet sections. Each subhead 

should be distinctly different from the others. For example the 1st subhead of this chapter is flush 

left, capitalized and lower case letters, and bold.  

Second Subheading 

The second subheading is indented, capitalized and lower case letters, and not bold. Thus, 

it looks different from the first subheading. All subheadings should meet the criteria of the 

journal that the thesis is intended for.  
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RESULTS 

 

The results reflect the findings of your study only, not the findings of other researchers or 

practitioners in the area. Your results are a summarized form of the data that may appear and be 

supported in the figures, tables and/or appendices. Care must be taken to include only results in 

this section. Do not include interpretation or discussion here. You will interpret your data in the 

next chapter. 
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DISCUSSION 

 

The Discussion section is for an analysis of your data and study acquired. In this section, 

you may draw comparisons with findings of other or even speculate to some degree and, if 

appropriate, suggest additional research. It is in this section that you will interpret the data you 

presented in the previous section. 
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SUMMARY OR CONCLUSION 

 

Some authors prefer to title this chapter “Summary,” while others prefer to call it 

“Conclusion.” The Summary or Conclusion is a final brief statement which draws together the 

objectives and findings of the entire project. Care should be exercised to draw conclusions 

pertinent only to the problem, not to introduce new topics, and to avoid personal bias. 
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REFERENCES: LITERATURE CITED OR CITATIONS  

Literature cited includes only the literature that you actually reference in your thesis or 

paper. Do not include citations that are not mentioned in the text. Be sure to include all citations 

that might appear in the figure captions and table headings. In general, the guidelines of the 

MLA Style Manual of the Modern Language Association should be followed. 

 

ENDNOTES 

The note provides an author's comments on the main text or citations of a reference work 

in support of the text, or both.  
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APPENDICES 

 
A last section may contain supporting data for the text in the form of one or more 

appendices. Examples of appendix material are data sheets, questionnaire samples, illustrations, 

maps, charts, or a bibliography. For clarity and to distinguish from body of text, each Appendix 

should be paginated with Roman numerals, starting at capital I.  
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